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Urban Planning Committee (UPC) 

GUIDELINES 
 

 

1. The Urban Planning Committee (UPC) will meet as required during business hours and/or at a 
time agreed by a majority of members. The venue for Committee meetings shall generally be 
the Harnett Meeting Room, Level 1, Mosman Civic Centre. 

2. Agendas for UPC meetings are to be publicly available six days prior to the meeting. 

3. The Chair will call the meeting to order and introduce UPC members and ask for any apologies, 
and any disclosures of pecuniary or non-pecuniary interest. The Chair will then commence the 
agenda items as shown in the Table of Contents to the Agenda. 

4. Members of the public may address the UPC on any item listed on the agenda. Speakers at the 
public hearing of the UPC shall be heard in the following order: 

 any objectors or other persons who wish to make submissions or representations;  

 the applicant, or the applicant's representative;  

unless through the Chair any UPC member wishes to clarify any matter with the speaker or 
Council officer. 

5. A person may only address the UPC after having registered to do so in advance and in a form 
and manner approved by the Council (see ‘UPC Application to Address’ form).  Unless the Chair 
otherwise rules in any particular case, no person who addresses the UPC at any meeting of the 
UPC may speak for more than three minutes in respect of any one matter before any particular 
meeting of the UPC. 

6. UPC members may ask speakers questions or seek clarification of the matters raised by the 
speaker. 

7. At the conclusion of questions from UPC members to the person making the submission, the 
speaker is to resume their seat and take no further part in the debate unless specifically called to 
do so by the Chair. 

8. Registrations to speak and any late correspondence relating to an application before the UPC 
must be submitted to the Council not later than 12 noon on the last working day prior to the UPC 
meeting.  

9. The Chair shall be responsible for the good and orderly conduct of UPC meetings and may do all 
things and take all steps necessary to control the good and orderly conduct of any meeting of the 
UPC or site inspection carried out by the UPC in the performance of its functions. 

10. A person, whether a member of the UPC or a member of the public, shall not speak while another 
person is speaking or otherwise interrupt that person while speaking.  Nothing in this Guideline 
prevents a member of the UPC from raising a point of order in the manner otherwise relevantly 
applicable to meetings of the Council.  

11. Site inspections will be held at the absolute discretion of the Chair.  Appropriate planning staff of 
Council shall accompany the UPC on site inspections.  Site inspections are for the UPC to 
acquaint themselves with the site and relevant issues and conversation/dialogue will not be 
entered into except in clarification through the Chair. 

12. Following the public hearing, the UPC may go into closed session for the express purpose of 
considering its findings, conclusions, and recommendations/decisions.   

13. The UPC shall publish its reasons for recommendations/ decisions. 

14. Minutes of the UPC will be made publicly available on the first working day immediately following 
the meeting. 


